
 

 

WORCESTER COUNTY TECHNICAL REVIEW COMMITTEE 

AGENDA 

 

Wednesday, June 14, 2023 at 1:00 p.m. 

Worcester County Government Center, Room 1102, One West Market St. Snow Hill, 

Maryland 21863 

 

I. Call to Order 

 

II. J & J Enterprises – Minor Site Plan Review 

Construction of a 5,551 square foot contractor shop building.  Located 11941 Caterpillar Road, 

R.W. Todd Industrial Park, Tax Map 10, Parcel 200, Lot 18, Tax District 10, I-1 Light Industrial 

District, Jeffrey Mathias, owner / R.D. Hand and Associates, Inc., planner. 

 

III. Manklin Creek Tennis Center – Minor Site Plan Review 

Installation of (1) tennis court and sidewalk.  Located at 11443 Manklin Creek Road, Tax Map 

21, Parcel 266, Lot 1B, Tax District 03, R-3 Multi-family Residential District, Ocean Pines 

Association, Inc, owner / Vista Design, Inc., architect.  

 

IV. Adjourn 
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WORCESTER COUNTY TECHNICAL REVIEW COMMITTEE MEETING  

June 14, 2023 

 

J & J Enterprises - Minor Site Plan Review 

Construction of a 5,551 square foot contractor shop building.   

 

Prepared by:  Stuart White, DRP Specialist 

Contact:  swhite@co.worcester.md.us or (410) 632-1200, extension 1139 

 

General Requirements:  

1. In order to obtain a Building Permit, the applicant must submit the following to the 

Department: 

a. A complete Building Permit Application along with the initial fee of $300 made payable 

to “Worcester County.” 

b. Four (4) sets of complete construction plans (footing, foundation, framing, floor plan and 

building elevations (front, rear and sides)). The construction plans must be sealed by an 

architect and prepared in accordance with the applicable International Building Code, 

Energy Code, and ADA Code. 

c. Four (4) site plan sets as approved by the Technical Review Committee. 

2. Once the permit is issued, the applicant must coordinate all necessary inspections with the 

respective Building/Housing/Zoning Inspector. The Department requires 24-hour notice for 

all inspections. The inspector may require special or additional inspections as needed.  

3. In order to obtain a Certificate of Use and Occupancy, all of the necessary inspections must 

be completed and approved by the various inspections’ agencies (building, zoning, plumbing, 

electrical, water, sewage, health, roads, etc.). Two (2) sets of As-Builts (illustrating all 

lighting, landscaping, parking, signs etc.) must be submitted at least one (1) week prior to the 

anticipated occupancy of the building, structure, or use of land. Please note that it is 

unlawful to occupy a structure (employees or patrons) without the benefit of a 

Certificate of Use and Occupancy.  
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Project Specific Comments: This project is subject to, but not limited to, the following sections 

of the Zoning and Subdivision Control Article: 

 

§ZS1-212 I-1 Light Industrial District 

§ZS1-305 Lot Requirements Generally 

§ZS1-306 Access to Structures 

§ZS1-319 Access and Traffic Circulation Requirements 

§ZS1-320 Off-Street Parking Areas 

§ZS1-321 Off Street Loading Spaces 

§ZS1-322 Landscaping and Buffering Requirements 

§ZS1-323 Exterior Lighting 

§ZS1-324 Signs 

§ZS1-325 Site Plan Review 

§ZS1-326 Classification of Highways 

§ZS1-327 
Additional Setbacks from Drainage Ditches 

and Stormwater Management Facilities 

 

1. Please update the zoning designation to I-1. 

2. Please include a parking calculations table. 

 

Other Agency Approvals:  

1. Information relative to the water and wastewater facilities are required to be provided on 

the plans per §ZS 1-325(e)(3)(O&P). Written confirmation that the water and sewer 

requirements have been met will be required to be provided from the Department of 

Environmental Programs and the Department of Public Works prior to the Department 

granting signature approval.  

2. Written confirmation will also be required from the Department of Environmental 

Programs Natural Resources Division relative to Critical Area and Stormwater 

Management requirements prior to the Department granting signature approval.  

3. Written confirmation of approval from the County Roads Division regarding the existing, 

proposed, or modified commercial entrances on all parcels shall be provided to the 

Department prior to granting signature approval. 



 

WORCESTER COUNTY TECHNICAL REVIEW COMMITTEE 

 

    Department of Development Review & Permitting  

            Worcester County Government Center 

                1 W. Market St., Room 1201 

                Snow Hill, Maryland 21863 

 410-632-1200, Ext. 1151 

 pmiller@co.worcester.md.us 

 

******************************************************************************************* 

Project: J & J Enterprises Contractor Shops 

Date: 6/14/2023 

Tax Map: 10    Parcel: 200   Section:           Lot:  18    Block:           

 

 STANDARD COMMENTS 

 

1. Items listed in this review are not required for Technical Review Committee 

approval. 

2. Provide complete code review. List type of construction, use groups, height and 

area, occupant loads, live, dead and other structural loads. 

3. Soils report required at time of building permit application. 

4. Compaction reports due at all footings and slab inspections as well as any site 

work and structural fill. 

5. Complete sealed architectural, structural, mechanical, plumbing and electrical 

plans are required. 

6. Provide information for wind, snow and seismic loads. 

7. Special inspections (Third party) required for steel, concrete, masonry, wood, 

prepared fill, foundations and structural observations. These are required in 

addition to the required Worcester County inspections. 

8. Provide plan for owner’s special inspection program, list inspections and 

inspection agencies. 

9. A Maryland Registered Architect must seal plans. This architect or architectural 

firm will be considered the architect of record. 

10. A pre-construction meeting will be required before any work starts. 

11. Provide complete accessibility code requirements and details. 

12. List on construction documents all deferred submittals. 

13. Truss and other shop drawings will be required prior to installation. 

14. Architect / Engineer to provide verification construction is in accordance with 

approved plans and specifications prior to final inspection. 

15. Provide your design professional with a copy of these comments.   

 



 

                                       SITE SPECIFIC COMMENTS 

 

     1. Current Codes: 2018 International Building Code 

2018 International Energy Conservation Code 

2018 International Mechanical Code 

2017 NEC  

                                      Maryland Accessibility Code 

                            2010 ADA Standards for Accessible Design                            

                   (Maryland Codes Administration is in the process of adopting   

                        the 2021 International Codes). 

 

     2.  Warehouse space: to be conditioned or non-conditioned? 

          Office; Vestibule; Restroom to be conditioned or non-conditioned? 

 

     3.  Wind Design: 125 MPH (assumed); Risk category II; Exposure “C” 

 

4.  Complete sealed architectural, structural, mechanical, plumbing and electrical  

     plans are required. 

 

5.  ADA: Provide all details and specifications per 2010 ADA design standards. 

          

6.  Provide all information per section C103.2: Contractor’s shops building     

     envelope, including slab to comply with 2018 IECC. 

 

7.   Provide an Energy Compliance Report and lighting plan. 

 

     8.  Soils report submittal with permit application. 

  

Building code review for site plan is limited to contractor’s shops (S-1) any other use  

will be evaluated upon submittal of permit application. Other uses could affect the 

allowable area, fire separation, fire suppression system of structure. 
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Worcester County 
Department of Environmental Programs 

Environmental Programs Division 

Memorandum 
 

 

 To: Technical Review Committee (TRC) for a June 14, 2023 Meeting 

 

 From: Environmental Programs Staff 

 

 Subject: Minor Site Plan: J & J Enterprises – Tax Map: 10, Parcel: 200, Lot: 18 
 

 Date: June 9, 2023 

 
 

 

Environmental Programs comments are based on the plans submitted.  These comments are 

subject to change every time a change is made to the plans that affect water and/or sewage for 

this site.   

 

1. Environmental Programs requires a $60 fee for any Technical Review Committee 

projects submitted on public water & sewer. This fee will need to be submitted prior 

to Signature Approval being given on this project.  

2. Previous comments from Environmental Programs regards to water & sewer have 

been met already.   



 
 

TECHNICAL REVIEW COMMITTEE COMMENTS 

 

PROJECT: J & J Enterprises    TRC #: 2023331 

LOCATION: Tax Map 10; Parcel 200; Lot 18 

CONTACT: Jeffrey Mathias 

MEETING DATE: June 14, 2023  COMMENTS BY: Matthew Owens 

           Fire Marshal 

 
 

As you requested, this office has reviewed plans for the above project.  Construction shall be in 

accordance with applicable Worcester County and State of Maryland fire codes.  This review is 

based upon information contained in the submitted TRC plans only, and does not cover 

unsatisfactory conditions resulting from errors, omissions or failure to clearly indicate conditions.  A 

full plan review by this office is required prior to the issuance of a building permit. The following 

comments are noted from a fire protection and life safety standpoint. 

 

Scope of Project 

 

The proposed construction of a 5551 square foot contractor shop building. 

  

General Comments 

 

1. A water supply for fire protection shall be identified indicating the following: 

 

a. Water Source 

b. Engineering study for reliability of water source 

c. Size (in gallons) of water source 

d. Replenishment of water supply 

e. Diameter of in ground pipe 

f. Number of hydrants 

g. Location of hydrants 

h. Roadway width and surface types 

i. Distance from hydrant to roadway 

 

2. If public water source, approved plans by the public works department. 

 

3. Water source plans must be approved prior to recording of plat. 

 



Worcester County Fire Marshal’s Office – Technical Review Committee Comments 

Project: J & J Enterprises 

Review #: 2023331 
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4. Fire hydrants shall be located within 3 ft. of curb line. Placement of fire hydrants shall be 

coordinated with this office prior to installation. 

 

5. Obstructions shall not be placed or kept near fire hydrants, fire department inlet connections, 

or fire protection system control valves in a manner that would prevent such equipment or 

fire hydrants from being immediately visible and accessible. 

 

6. All underground water mains and hydrants shall be installed, completed, and in service 

prior to construction work or as soon as combustible material accumulates, which ever comes 

first. A stop work order will be issued if fire hydrants are not in service prior to construction 

work start. 

 

7. Fire Lanes shall be provided at the start of a project and shall be maintained throughout 

construction.  Fire lanes shall be not less than 20 ft. in unobstructed width, able to withstand 

live loads of fire apparatus, and have a minimum of 13 ft. 6 in. of vertical clearance. Fire lane 

access roadways must be established prior to construction start of any structure in the project. 

Failure to maintain roadways throughout the project will be grounds to issue stop work 

orders until the roadway access is corrected. 

 

8. Coordinate 9-1-1 addressing with Worcester County Department of Emergency Services 

(410) 632-1311. 

 

Specific Comments 

 

1. Complete set of building plans shall be submitted and approved prior to start of construction. 

 

2. Location and marking of fire lanes shall be coordinated with our office. 

 

3. Fire department access shall be provided if a gated entrance is utilized through the use of an 

approved device or system. 

 

4. The appropriate fire rated separation shall be provided between the proposed contractor 

shops and storage units. 

 

5. No further comments at this time. 
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WORCESTER COUNTY TECHNICAL REVIEW COMMITTEE MEETING  

June 14, 2023 

 

Manklin Creek Tennis Center - Minor Site Plan Review 

Installation of (1) pickleball court and sidewalk.  

 

Prepared by:  Stuart White, DRP Specialist 

Contact:  swhite@co.worcester.md.us or (410) 632-1200, extension 1139 

 

General Requirements:  

1. In order to obtain a Building Permit, the applicant must submit the following to the 

Department: 

a. A complete Building Permit Application along with the initial fee of $300 made payable 

to “Worcester County.” 

b. Four (4) sets of complete construction plans (footing, foundation, framing, floor plan and 

building elevations (front, rear and sides)). The construction plans must be sealed by an 

architect and prepared in accordance with the applicable International Building Code, 

Energy Code, and ADA Code. 

c. Four (4) site plan sets as approved by the Technical Review Committee. 

2. Once the permit is issued, the applicant must coordinate all necessary inspections with the 

respective Building/Housing/Zoning Inspector. The Department requires 24-hour notice for 

all inspections. The inspector may require special or additional inspections as needed.  

3. In order to obtain a Certificate of Use and Occupancy, all of the necessary inspections must 

be completed and approved by the various inspections’ agencies (building, zoning, plumbing, 

electrical, water, sewage, health, roads, etc.). Two (2) sets of As-Builts (illustrating all 

lighting, landscaping, parking, signs etc.) must be submitted at least one (1) week prior to the 

anticipated occupancy of the building, structure, or use of land. Please note that it is 

unlawful to occupy a structure (employees or patrons) without the benefit of a 

Certificate of Use and Occupancy.  
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Project Specific Comments: This project is subject to, but not limited to, the following sections 

of the Zoning and Subdivision Control Article: 

 

§ZS1-207 R-3 Multi-family residential 

§ZS1-305 Lot Requirements Generally 

§ZS1-306 Access to Structures 

§ZS1-319 Access and Traffic Circulation Requirements 

§ZS1-320 Off-Street Parking Areas 

§ZS1-322 Landscaping and Buffering Requirements 

§ZS1-323 Exterior Lighting 

§ZS1-324 Signs 

§ZS1-325 Site Plan Review 

§ZS1-326 Classification of Highways 

§ZS1-327 
Additional Setbacks from Drainage Ditches 

and Stormwater Management Facilities 

 

1. Please provide a site plan sheet of the complex including the proposed court.   

2. Please include a parking calculations table. 

3. Please ensure that all ADA requirements are completed and call to schedule a zoning 

inspection. 

 

Other Agency Approvals:  

1. Information relative to the water and wastewater facilities are required to be provided on 

the plans per §ZS 1-325(e)(3)(O&P). Written confirmation that the water and sewer 

requirements have been met will be required to be provided from the Department of 

Environmental Programs and the Department of Public Works prior to the Department 

granting signature approval.  

2. Written confirmation will also be required from the Department of Environmental 

Programs Natural Resources Division relative to Critical Area and Stormwater 

Management requirements prior to the Department granting signature approval.  

3. Written confirmation of approval from the County Roads Division regarding the existing, 

proposed, or modified commercial entrances on all parcels shall be provided to the 

Department prior to granting signature approval. 



WORCESTER COUNTY TECHNICAL REVIEW COMMITTEE 

 

     Department of Development Review & Permitting  

     Worcester County Government Center 

     1 W. Market St., Room 1201 

     Snow Hill, Maryland 21863 

     410-632-1200, Ext. 1151 

                                   pmiller@co.worcester.md.us  

 

*******************************************************************************************

Project: Manklin Creek Tennis and Pickle Center 

Date: 6/14/2023 

Tax Map:  21       Parcel:  266         Section:                Lot: 1-B 

 

                                         Site specific comments 

 

     1. Current Codes: 2018 International Building Code 

                                      2018 International Residential Code  

2018 International Energy Conservation Code 

2018 International Mechanical Code 

2017 NEC 

                            Maryland Accessibility Code 

                            2010 ADA Standards for Accessible Designs 

    Maryland Codes Administration is in the process of adopting   

      the 2021 International Codes). 

 

        2.  ADA: Provide accessible route from parking into activity area. 

 

There is not enough information provided at this time to provide additional comments. 

 

 

 

 

 

 

 

 

 

. 

 

  





Citizens and Government Working Together 
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Worcester County 
Department of Environmental Programs 

Environmental Programs Division 

Memorandum 
 

 

 To: Technical Review Committee (TRC) for a June 14, 2023 Meeting 

 

 From: Environmental Programs Staff 

 

 Subject: Minor Site Plan: Manklin Creek Tennis Center  

  Tax Map: 21, Parcel: 266, Lot: 1-B 
 

 Date: June 9, 2023 

 
 

 

Environmental Programs comments are based on the plans submitted.  These comments are 

subject to change every time a change is made to the plans that affect water and/or sewage for 

this site.   

 

1. Environmental Programs requires a $60 fee for any Technical Review Committee 

projects submitted on public water & sewer. This fee will need to be submitted prior 

to Signature Approval being given on this project.  

2. Environmental Programs has no comments regarding this project.    



 
 

TECHNICAL REVIEW COMMITTEE COMMENTS 

 

PROJECT: Manklin Creek Tennis Center   TRC #: 2023332 

LOCATION: Tax Map 21; Parcel 266; Lot 1-B 

CONTACT: Ocean Pines Association 

MEETING DATE: June 14, 2023  COMMENTS BY: Matthew Owens 

           Fire Marshal 

 
 

As you requested, this office has reviewed plans for the above project.  Construction shall be in 

accordance with applicable Worcester County and State of Maryland fire codes.  This review is 

based upon information contained in the submitted TRC plans only, and does not cover 

unsatisfactory conditions resulting from errors, omissions or failure to clearly indicate conditions.  A 

full plan review by this office is required prior to the issuance of a building permit. The following 

comments are noted from a fire protection and life safety standpoint. 

 

Scope of Project 

 

The proposed installation of one tennis court and sidewalk. 

  

Specific Comments 

 

1. No comments at this time. 
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